
Minutes of the Meeting of the _____________________________________ Law Firm 
 
Date:   
Place:   
Secretary pro tem:  
Scheduled starting time:   
Actual starting time:  
Members in attendance/time of arrival: 
  
 
 
 
 
 
Planned Agenda: 
  
 
 
 
 
 
Other items brought up: 
  
 
 
Resolution: 
 
 
 
 
 
Responsibilities: 
 
 
 
 
 
 
Next meeting:  
 
Agenda for next meeting: 
 
 
 
 
Meeting adjourned:   


